VALENTINE PUBLIC LIBRARY
FACILITY and MEETING ROOM POLICY


1. Purpose
The Valentine Public Library aims to provide and maintain facilities that meet the community's needs for modern library services, offering an inviting space to read, learn, and engage. The facilities, including the meeting room, are available for educational, cultural, recreational, civic, informational, or governmental purposes when not in use for library-related activities. Use of the facilities is subject to the approval of the Library Director, and the library reserves the right to restrict access as necessary.


2. Facility And Meeting Room Description
Library Facilities: The library provides an environment that encourages reading, learning, and community engagement in line with library service goals.

Meeting Room: Accommodates up to 50 people auditorium-style, with access to a kitchenette. The meeting room includes wireless internet. Usage fees are $60.00 per day or $30.00 for segments of less than 4 hours.

3. General Use Regulations
· All facilities and meeting room use must comply with federal, state, and local laws, including ADA and anti-discrimination regulations.  
· Use of the library and its meeting room will follow all policies and procedures set by the Library Board of Trustees.  
· Library staff and city officials may monitor all meetings, programs, and events to ensure compliance with policies.

4. Scheduling And Access
· Reservations are on a first-come, first-served basis, with priority given to library and city-related events. Other groups may use the meeting room as space allows.  
· The meeting room is available during regular library hours, with exceptions at the discretion of the Library Director.  
· Only the city council and city committees may use the room without charge after business hours, and the City Manager’s staff will manage access for these meetings.

5. Restrictions On Use
· The meeting room is not available for:  
· Events involving monetary solicitation, admission fees, or donations (except those by the library, Friends of the Library, Valentine Library Foundation, or City of Valentine fundraising efforts).
· Programs promoting commercial products or services, including mailing list collection.
· Personal or family events such as parties, weddings, showers, dances, or performances.
· Programs causing excessive noise, safety hazards, or security risks.  

6. Use of Facility and Responsibilities
· Users are responsible for setup, cleanup, and leaving the space in its original condition, including trash removal. Fees may be assessed for damages or extra cleaning.  
· Library staff will assist with setting up library equipment as needed but will not operate equipment for users.  
· Decorations may not be affixed to walls, ceilings, or fixtures.  
· Advance deliveries and storage of materials before or after meetings are not permitted.
· Tobacco, alcohol, illegal substances, and weapons are prohibited on library premises.

7. Insurance And Liability 
· Insurance policies for library facilities are determined by the City Council, and the library will adhere to these regulations.  
· The Valentine Public Library and its staff are not responsible for personal items, equipment, or any damage incurred during facility use.  
· Use of the facilities does not constitute an endorsement of any group’s policies or beliefs.

8. Cancellation and Denial of Use 
· The library reserves the right to cancel reservations due to unforeseen circumstances, including library closures or emergencies.  
· The library reserves the right to deny future reservations to groups that violate policies.



Reviewed and approved by the Valentine Public Library Board of Trustees on: 05/27/2025. 





